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OG opranu3anuy yiera H pacciieIoBaHus MHAKPOOBPEKIeHUi (MEUKpOTpaBM)
pabOTHHKOB

B COOTBETCTBHHE C TpeOOBaHUIMH CT. 226, TpynoBoro Konekca
Poccuiickoii ®enepanuy, [lpukasa Muntpyna Poccun ot 15.09.2021 N 6321 "O0
yTBEPIKIECHUH PEKOMEH/IALIUMH 10 yIeTy MHKDOIOBPEXIEHH (MUKPOTPABM)
pabOTHHKOB" MPHKA3BIBAIO:

1. VTBepIHTH U BBECTH B JIACTBHE C JaThl MOANMUCAHMSA HACTOSIIETO INpukasa:
1.1. TlonosxeHue IO Y4eTy MUKPOTIOBPEXICHUH (MHKpOTpaBM) PaOOTHUKOB
(Mpunoxenne Nel);
1.2. TlamsiTKy 1t paGOTHHMKOB O AEHCTBHUAX NPY MOTYydCHHH MHKPOTIOBPEXICHUS
(MHKpOTpaBMEI) (asee — INamstka) (ITprioxenue Ne2).
1.3. Ha3sHA4UTh OTBETCTBEHHBIMY JIUI[AMH 32 [POBEJICHUE PACCIICIOBAHMIA
MHKPOTPaBM:
- 3aBe/IyIOIIUX OT/ENIOB HO HANIPaBJICHIAM:
HAPOJHBIN OTAEN — Ipenojaasareib Jlazapesa T.1O.;
BOKAJIBHO-XOPOBOH OT/IEN-TIPENOIABATEIIR [Manamapxa T.JO.;
yIapHO-TyXOBOH OT/EN - NPENoJaBaTeNb ITonosa T.1O.,
hOpTENMAHHBIN ¥ TEOPETHICCKUHN OT/IEN- MPETIO/ABaTEeb JInmax E.B.,
aJIMAHHCTPATUBHO-YIPABJIEHIECKUH TEPCOHAIL:
- cexperapb JlaBriiosa B.A.
2 OTBeTCTBEHHBIM JIMLAM 32 IIPOBEICHHE PACCIeIOBAHNS MUKPOTPaBM:
2.1. TIpoBomwuTh pAacCNENOBaHHE MHKPOTPABMEL C onpezeNeHHeEM Kpyra JIHIL,
y4acTBYIOIIMX B HEM.
2.2. BeisBusaTh 0OCTOSTENBCTBA W TPUYHHEL, NpHBeAlie K BO3HMKHOBECHHUIO
MHKDPOTPABMBL.
2.3. Pa3pabaTsiBaTh MEPOTIPHSATHS 10 yCTPAHCHHIO IIPUIHH MHKpPOTPaBMBI.



2.4. Odopmitsite CripaBKy 0 PacCMOTPEHUH OGCTOATENBCTB M IPUYNH, IIPHBEALINX K
BO3HUKHOBEHUIO MHUKPOTPaBMbI, (JopMa KOTOPOH yTBEpXKIEHA B IPHIOKEHHH 1 K
Iostoxenuro 06 ydere U paccieJOBaHUH MUKPOTPaBM PaGOTHHKOB.
2.5.06¢ccrieynBarh  BhIMONHeHWEe TpeGoBauuil IlomoxkeHms 06 yuere wu
paccieIoBaHuH MUKPOTPaBM PaOOTHUKOB.

2.6. IlepenasaTe 3anonHeHHy0 CIipaBKy 0 pacCMOTPEHHH OGCTOSTENBCTB U NPpUYUH
MMKPOTPaBMBI U JPyTHe MaTeprallbl paccileI0BaHMs B OTAEN KaIpOB.

3. Cnenuanucty no xaapam Epmosmnaoii I'.B.:

3.1.00ecnieunTh OTBETCTBEHHBIX JIMI[ 3a IIPOBEJEHHE PACCIIeIOBAHMUI
MUKpOTpaBM OGiankamu- CIIpaBKH O PacCMOTPEHHH OGCTOSTENBCTB M IIPUYMH
MHUKPOTPaBMEI, (hOpMa KOTOPO# yTBepXIeHa B NMpuIokeHHH 1 K ITonoxeHuro
00 y4eTe U paccieIOBaHUU MUKPOTPaBM pabOTHHKOB;

3.2.0ka3pIBaTh  METOJOJOTHYECKYIO IOIIEPIKKY IIpA  pacclieOBaHUU
MHUKPOTPAaBM;

3.3. OGecmeynTh y4YeT MPOHM3OLIENIINX MHKPOTPaBM C pPETHCTpanuedl uX B
)KypHaye y4era MUKPOTpaBM, (popMa KOTOPOTrO YTBEPXKACHA B IPUIIOKEHUH 2 K
ITonoxenuro 06 ydeTe U pacciegoBaHHH MHKPOTPABM pabOTHHKOB;
3.4.03HakoMuThCs ¢ qaHHBIM [Tonmoxenuem noy noamuck o 19.04.2022 roja;
3.5.Pacnevarars [TaMaTKy 1 03HAaKOMHUTH pabOTHHUKOB ¢ Hel 1o 19.04.2022 roja;
3.6.lupopMHupoBaTh AUPEKTOPA yUPEXKIEHUs O (paKTax TPaBMHPOBAHHS, KaK
TOJIBKO O HUX CTaJIO U3BECTHO;

3.7.11pu IpoBeIeHAH BBOJHOTO HHCTPYKTaXa C BHOBB IIPUHATHLIMU COTPYTHHKAMY,
3HaKOMHTb PaOOTHUKOB C MAMSITKOM 0] IIOAIIHCE;

3.8.YcranoButh MecToMm xpanenus CripaBok u XKypuana kabunet «Kaapsi» , B
nanke «o0y4eHus U XKypHAJIBI 10 OXPaHe TPYAa».

3.9.0KypHain u cripaBKU XpaHHUTh He MeHee | rojia ¢ MOMEHTa MTOCIIeAHEH 3aIiCH 1
o(opMITeHUS CIIPaBKH.

3.10.03HaKOMHUTE BCEX COTPYTHUKOB YIPEKAEHHUS C JAHHBIM IPUKA30M IO
MTOJITTUCK.

4. KOHTpOJIb BBIIOIHEHUS HACTOSIIErO IPUKa3a OCTAaBILIO 3a COGOIA.
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